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COURSE OBJECTIVES:

1. To enable students improve their lexical and communicative competence and to equip students with
oral and written communication skills.

2. To help students understand and learn the correct usage and application of Grammar principles.
3. To get them acquainted with the features of successful professional communication.
4. To enable students acquire various specific features of effective written communication.

COURSE OUTCOMES:

After successful completion of the course, the students are able to :
1. use vocabulary contextually.

2. compose effectively the various forms of professional communication.
3. apply grammar rules efficiently in spoken and written forms.

4. improve clarity to locate and learn the required information.

UNIT | [CO:1] (8)
Vocabulary Building

1.1 - Root words from foreign languages and their use in English.

1.2 - Acquaintance with prefixes and suffixes from foreign languages in English to form derivatives.

1.3 - Synonyms, antonyms, and standard abbreviations.

1.4 - One word substitutes.

UNIT Il [CO:1,2,3] (8)
Writing Skills

2.1 - Proposal writing

2.2 - Letter-writing

2.3 - Techniques for writing precisely (precis writing)

2.4 - E-mail writing

UNIT 1l [CO:3] (8)
Identifying Common Errors in Writing

3.1 - Subject-verb agreement

3.2 - Noun-pronoun agreement

3.3 - Articles

3.4 - Prepositions

3.5-Tenses

3.6 - Redundancies

UNIT IV [CO:1,2,3,4] (8)
Nature and Style of Sensible Writing

4.1 - Description & Narration (Paragraph Writing). [CO:1,2,3]
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4.2 - Essay Writing (Expository Essay). [CO:1,2,3]
4.3 - Note-Making and Note-Taking. [CO:1,2,4]

4.4 - Methods of preparing notes. [CO:1,2,4]

LEARNING RESOURCES:

TEXT BOOK:

Communication Skills. Sanjay Kumar and Pushpa Lata.Oxford University Press.

REFERENCE BOOK(s):

1. Remedial English Grammar. F.T. Wood. macmillan.2007

2. On Writing Well. William Zinsser. Harper ResourceBook. 2001

3. Study Writing. Liz Hamp-Lyons and Ben Heasly.Cambridge University Press.2006.
4. Practical English Usage.Michael Swan. OUP. 1995Press
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